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To

Invitation for Quotation.
Sub: Quotation for supply of Stationary and other materials.
(Due Date. 27/01/2026 @5:00 P.M.)

Sealed Quotations are invited from eligible and interested Manufacturers / Dealers / Distributors /
Suppliers of the attached list of items on the terms and conditions mentioned below.

Quantity

Sr. No. Name of the item with specifications Required

1 As per list attached in Page No.3

wakk* TERMS AND CONDITIONS *#%%x*

* The bid/quotations should be submitted in one bid format within time.

The envelope will contain Technical specifications of the product, technical literature/ leaflet, rates
inclusive of all taxes, training and transport charges & other documents mentioned below.

1. Covering Letter for tender on the company letter head mentioning official
address, Contact No, E - Mail address and website (if available) address.

2. Technical envelope should contain the following documents.
a) Registration letter of the company

b) GST registration certificate/ Number

¢) Proof of filling VAT/GST till July 2025.

d) Proof that he is manufacturer/authorized distributer of the goods.
e) Specification & Leaflet, Photograph of the goods/equipments.

f) Undertaking of good quality and after sale services.

g) Authorization/ Distributorship certificate from manufacturer.
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h) Proof of permission to manufacture the equipment/ item/ chemical matcrfals |
in the quotation from competent authorities (to be submitted if the bidder -
manufacturer).

3. If order is placed, the goods should be supplied within 07 days from the date
of supply order, otherwise items will not be accepted .

4. Please note that if materials are not found as per our specifications, the same
will be returned to you at your own cost.
S. All the materials should be of good quality and quantity, it may vary.

6. Technical literature / leaflet of the make and model no. of
Equipment’s/Consumable items/Stationary/Furniture are quoted.

Additional documents if required may also be asked by undersigned for confirming the details

 The envelope should be sealed with a mention as technical & financial bid, Reference no., Date of
opening the quotation on the front side of the envelope and giving heading “Quotation for supply of
Stationary and other materials” and writing complete address of the undersigned.

e The quotations should reach the undersigned on or before dtd. 27/01/2026. Upto 5.00 p.m.

e The material will be checked at this institute.

¢ No extra charges will be paid for cartage, packing etc. for the material rejected and replaced.

¢ Quotations will be opened at 11.00 a.m. on dtd. 28/01/2026.

e Rates should be valid for 6 months from the date of confirmation letter.

e Materials should be quoted for standard makes and minimum pkgs.

¢ Delivery to the consignee has to be effected within one week from the date of issue of purchase
order.

o The undersigned reserves the right to accept or reject any offer or all offers without assigning any
reason thereof.

» The concern should provide GST bill of the material.

» The requirement contains approximate quantity required for each item. It can vary which may please
be noted.

Yours faithfully,

Government Polytechnic, Malvan

Copy to:-
1. Institute Notice Board
2. Institute Web Portal (www.gpmalvan.co.in)
3. RO office web Portal (http://www.jdteromumbai.com)
4. DTE web Portal (https://www.dtemaharashtra.gov.in)
5. Suppliers.
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Sr.no. Description of items Approximate
Quantity
1 Xerox rim 70GSM A4 size 37 Rim
2 Stapler pins small (0-25pages) 21box
3 Stapler pins (25-50 pages) 16box
4 Stapler pins (50-100 pages) 14 box
5 | Stapler pins (100-200 pages) 01 box
6 | Transperant tape 2” 06 Nos
7 Brown tape 2” 14 Nos
8 Spring file 101 Nos
9 | File regular 100 Nos
10 | Boxfile 84 Nos
11 Highlighter(Yellow/pink) 12 Nos
12 | Table cloth 5°x3’ ) 07 Nos
13 | Long Register 200Pg 52 Nos
14 Long Register 100Pg 29 Nos
15 Register A4 100pg B 20 Nos
16 Register A4 200pg 26 Nos
17 | FEVICOL BOTTOLE 200 GRAM 13 Nos
18 | FEVICOL BOTTOLE 100 GRAM 10 Nos
19 | FEVICOL BOTTOLE 300 GRAM B 10 Nos
20 | Legal size paper B 09Rim
21 Rubber band box(Big) 15 Nos
22 Rubber band box(Small) 18 Nos
25 Envelopes small 162 Nos
24 | Envelopes Big 182 Nos
25 Stamp pad ink bottle 04 Nos
26 | Marker pen (Black) 7 15 Nos
27 | Marker pen for metal (White) 06 Nos
28 Marker pen (Blue) 02 Nos
29 Quarter size paper 08Rim
30 Whitener 32 Nos
31 | Chalk Box White dustless 42 Nos
32 | Chalk Box Colour 12 Nos
33 Duster 28 Nos
34 cello tape '2” 21 Nos
35 Scale 30cm 01No
36 Dater stamp 04 Nos
37 | Door Lock 32Nos
38 Upin Box 30 Nos
39 | button pins box 02 Nos
40 Cutter big standard quality 18 Nos
4] Scissor 13 Nos
42 | Packing thread roll (plastic thread) 03 bundle
43 | Red ball pens Hauser/Pentonic/Eq 57 Nos
44 Blue ball pens Hauser/Pentonic/Eq 35 Nos
45 Black ball pens Hauser/Pentonic/Eq 32 Nos
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46 |Stapler(0-25pages) | "12Nos

47 | Stapler (25-50pages) |  04Nos

48 | Stapler (50-100pages) | 05 Nos
40 | Stapler (100-200 pages) 02 "ﬁ(;;‘
50 | Tagboxeolour) | 33BOX i
_:_E;C: _Qmwn Envelop size (4.5" 9.5") | 100Nos [/

52| AdsizeBrownEnvelop ] _100Nos

53| Brown Envelop size (127167) [ TTsoNes
54 | push pins box(T '\chdm) 31 Nos .

55 Folder (4 flap) 23 Nos.

56 | Folder (2 flap) 77 Nos E

57 | Folder (less) 60 Nos :

58 Paper clips 05 Packs

59 Sticky notes 06 Packs

60 Punching machine small(12-15 pages) 07 Nos

61 Punching machine medium(25-50 pages) 06 Nos

62 Punching machine medium(50-100 pages) 03 Nos

63 Punching machine medium(100-200 pages) 01 Nos

64 Pencil box ) 04 Nos

65 Erazer box 03 Nos

66 Sharpener box 03 Nos

67 [Steelrule 06 Nos

68 Table cloth 29 Nos

69 Table glass(187x24”) 04" Nos

70 Paper weight 14 Nos

71 Carbon paper packs Camlin 04 Nos

72 Plastic tray (2°x17) 22 Nos

73 Tocha wooden handle ) 09 Nos

74 Colour flag box 01 Nos

75 Pins(Tachani) holder 06 Nos

76 Finger damper sponge pad 10 Nos

77 Calculator 10 Nos

78 Stamp pad 13 Nos

79 Stamp pad (big) 01 Nos

80 Brown Envelopes packet(4”x6”) 03 Nos

81 | Brown Envelopes packet(9.57x4.5™) 05 Nos

82 Brown Envelopes packet(117x5”) 05 Nos

83 Brown Envelopes packet(12”7x14) 01 Nos

84 Canvas envelopes(117x05”) 50 Nos

85 Canvas envelopes(97x12”) 100 Nos

86 Canvas envelopes(12”x16”) 02 Nos

Principal,

Page 4 of 5

Govt. Polytechnic, Malvan

CE Scanned with OKEN Scanner



